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QOur Mission

To further the educational mission of Colgate by extending student learning and growth into our residential community,
promoting a purposeful and inclusive environment through shared expectation.

This is accomplished by:

5 Promoting healthy, safe, and inclusive communities where individual members are valued and respected,
o Fostering personal growth and success through a purposeful residential experience,
o Challenging and supporting students in making meaningful and responsible contributions to society.

Residential Life Goals

o The residential experience compliments a liberal arts education and the academic mission of Colgate University.

o Students have the right to live in well-maintained facilities that are clean, safe, and secure and have a
responsibility to keep facilities in such condition.

o Residents should live in a community where respect and civility is preserved.

o Residents should expect to be active participants in maintaining standards of respect in their living area and
should confront problems within the community

o Educational programs and intellectual engagement, social activities, leadership and service opportunities
provided in the residential living areas can greatly impact a student’s whole self.

o Students are responsible for their actions and being aware of policies and judicial processes should help to
educate students about responsibility to community.

o Learning to be a member of a respectful residential community while at Colgate will help students become
engaged citizens.

o Individual difference and diversity make our living communities richer and understanding of those differences
should be encouraged and celebrated.

o Collaborating with students is vital to the decision making process.

o To insure that student input is valued, students have a voice in their residential community through Community
Councils.
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Staff

A staff of students who have been carefully selected and trained to assist their peers supervises each residence hall. These
individuals also coordinate educational programs and social opportunities for the community throughout the year.

The professional staff within the Office of Residential Life directly supervises the student staff. The following are
descriptions of the various Residential Life staff positions to help acquaint you with the work of the staff members who
will be an important part of your college experience.

Assistant Directors (ADs) are full-time live-in staff members of the Office of Residential Life. The AD is responsible for
establishing and maintaining an atmosphere that promotes the educational, cultural, social, and personal development of
Colgate students within the residential living units. This includes supervising a team of undergraduate student Resident
Advisors.

Resident Advisors (RAs), Community Coordinators (CCs), and Apartment Managers (AMs) are students who
have a strong interest in helping other students and would like to assist you in having a successful year at Colgate. These
upper-class students will make every effort to work with you and your community to establish guidelines and living
agreements that are comfortable for everyone.

Through residential programming, the Resident Advisors, Community Coordinators, and Apartment Mangers work as
educators to enhance your college experience. Another role of the RA, CC, and AM is to assist communities in
maintaining community standards and implementing university policy. They serve a vital role in helping to insure that
students can sleep, study, and live in a respectful environment.

Central office staff. The Office of Residential Life, located in Drake Hall, is staffed by the director of residential life, an

associate director, two assistant directors, and two support staff. The staff is available to assist you during regular office
hours; 8 am. to S p.m. Monday through Friday (closed noon to 1 p.m. for lunch).
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Community Living

As a residential college, Colgate houses students on campus in a variety of community living arrangements. Learning to
live with others in a diverse residential community is one of the best educational opportunities offered by our residential
housing system.

The university's residences incorporate formal teaching, informal learning, and personal support in which students can
learn and grow together. We are a small community and each person’s attitude, actions, and words have a profound
impact on our lives and sense of well being and belonging.

In all aspects of life at Colgate, students are in contact with people who are both different from and like them.

Each person brings something valuable to our community, and we believe that each individual has the right to be unique,
to be heard, to be understood, to be accepted and respected. This may take patience and time. It may take rethinking
some old thoughts and ideas. It will certainly require an open and active mind, and it will take sensitivity to other's needs

and comforts.

A place exists for everyone in our community. We hope that students will find satisfaction in helping others around them
to become themselves.

Getting Involved

Many ways to get involved in your residential community are outlined below. Not only can you provide leadership by
becoming an RA, CC, or AM, you can get involved in any of the following activities:

Community council

Each hall or designated group of residential areas has a Community Council. The council serves as the voice of the
community and as a conduit to larger governing bodies on campus, most notably the Student Senate. The Community
Council is a forum for residents to air issues of concern. The council is responsible for social programming for the

residential community.

It also facilitates discussion about issues that affect the community and ensures that residents uphold standards set by
that community. Membership of the council is determined by the students residing in the given area.

The Community Council provides students with excellent leadership opportunities: each council is expected to elect
several officers including a representative (a senator) to the Student Government Association.
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Living with a Roommate

Have you ever lived with someone other than your family? Learning to live with and get along with a person you do not
know very well can be one of the greatest challenges you may face at Colgate. How well you will learn to get along comes
from the expectations you establish at the beginning of the year. If you do not compromise or if you begin by bending
too much, you may encounter difficulties on in the year.

Communication is the key to initiating and maintaining a good relationship and living situation with your roommate(s).
This section is designed to help you and your roommates learn to live together and to stop little problems from
escalating into large feuds. The Office of Residential Life will not make room changes prior to mediation or some form of
conflict resolution. We expect that you will learn to communicate and compromise.

Starting out

You and your roommate(s) may end up being best friends. Or, you and your roommate(s) may choose not to do much
together. However it works out, you will learn valuable life lessons. You will learn to respect someone else’s space and to
be able to articulate your wants and needs.

Best friends often have the toughest time rooming together simply because they forget to sit down and set out some
ground rules for the year. Each person is different. What seems normal to you may not be to your roommate(s). Your
roommate(s) are not the only ones with pet peeves and weird habits.

Take a close look at yourself. The largest cause of roommate conflict comes from little things that are not addressed until
they seem huge. The clothes strewn around the room, the number of guests that your roommate has, or the lights left on
may upset you. Explain that to your roommate. Learn to talk to each other.

Here is a list of questions to ask your roommate(s). Talk to your roommate(s) about these questions when you arrive
and then again halfway through the year.

When do you prefer to go to bed? When do you prefer to wake up?

What do you like to do with your free time?

How do you study alone, with others, in quiet, with music, in room, in the library, etc?
My favorite music s . . .

How neat do you like your room to be? How will we divide the cleaning responsibilities?
What temperature are you comfortable with? Do you prefer fans/open windows/heat?

NN R W

Do you feel comfortable sharing clothes, food, appliances, music, personal hygiene items, electronic equipment,
computers, books, etc.?

9

What items are/are not appropriate to share or borrow? Would you prefer if I asked to borrow an items?

9. Should we buy/rent any items together? How should we divide the cost? Who keeps it at the end of the year?
10. Do you mind anyone sitting on your bed?

11. Are there times when you would prefer guests NOT be in the room?

12. Do you prefer advanced notice when I plan to have guests?

13. What hours are acceptable to watch television/listen to the stereo? At what volume?

14. Do you smoke? How do you feel about alcohol and other drugs?

15. How do you handle stress?

16. How should we communicate when there is a problem?

17. My pet peeves are . ..
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Roommate bill of rights

Each roommate pair/group should come up with an individual "Bill of Rights." The following list of rights is what you
and your roommate should consider when working out disputes.
These are each resident’s basic rights.

o Theright to read and study free from undo interference in one’s room. Unreasonable noise and other
distractions inhibit the exercise of this right.

o Theright to sleep without undue disturbance from noise, guests of a roommate, etc.

5 The right to expect that roommate(s) will respect one’s personal belongings.

o Theright to a clean environment in which to live.

o Theright to free access to one’s room and facilities without pressure from a roommate.

o Theright to privacy.

o The right to have guests with the expectation that guests are to respect the rights of the host’s roommate and
other residents of the floor or hall.

o Theright to confront the situation if any rights are taken away. Residential Education staff is available for
assistance in mediating and resolving conflicts.

5 The right to be free of fear and intimidation (physical and/or emotional).

0 The right to expect reasonable cooperation in the use of "room-shared" appliances and a commitment to have
agreed-upon payment procedures.

o Theright to be free of peer pressure or ridicule regarding personal choices.

Conflict

Remember, things change and sometimes you are unaware that something bothers your roommate(s) until it does.
Openly communicate with your roommate(s). They may have no idea that their actions are bothering you. Most
roommate problems derive from a lack of open communication, an individual’s inability to respect and tolerate
differences between people, not anticipating problems and preventing them ahead of time, and not dealing effectively
with problems that do occur.

Resident Advisors (RAs) say that 90 percent of problems can be worked out once roommates finally confront each
other. Arguments usually stem from bothersome habits that have become intolerable over time such as sleeping habits,
guests, and neatness.

The best way to avoid a conflict is to speak openly, honestly, directly, and immediately to the person(s) involved. Do not
put off problems or concerns. Delayed discussion can lead to explosive problems that may become more difficult to
resolve.

Step one. Speak to your roommate directly. State concerns neutrally. Express your feelings. Offer resolutions. Listen,
and be willing to compromise.

Step two. Ask your RA to meet with all people involved. The RA may serve as a neutral mediator to help you
communicate and resolve the conflict. You should hold each other accountable to the Roommate Bill of Rights (above).

Step three. Meet with the AD (Assistant Director) to mediate or arbitrate the conflict. Roommates will be expected to
sign an agreement. After formal mediation, all parties will agree on a date to meet again to note progress and address any
further concerns.
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Living in a single

Learning to live in close quarters with people you don’t know well can be a challenge — even to students who live in
single rooms. Although you may not share a room, you do share a common community that is based on open
communication and respect. As a student in a single room, you may not face some of the same issues as your neighbors
living in doubles, triples, or suites.

You are still a part of the residential community, however, and you will need to learn to communicate with your
neighbors about your wants and needs. Remember that your actions have an affect on others.

So, even though you might be living alone, your neighbors may not appreciate a booming stereo when they are trying to
study or sleep. Get to know your neighbors and ask them about their sleeping and studying patterns.

While roommates are getting to know one another, take the time to get together with one or two of the other residents
living in singles. Find out about your similarities and differences. Decide whether or not you would like to share things.
Set up a time, if you want, to meet together to walk to meals or to the gym.

Ask each other about. ..

o background

o why you decided to attend Colgate

o academic aspirations

o extracurricular activities

o how you will let each other know if you want company

o how you will let each other know when you need to be alone.

Living in a triple

It is even more imperative that you all make time each week to eat together or to plan something else that will give you
time to communicate. This is important because it is easy to tell one roommate something and forget to tell the other
one. People naturally are closer to some people than others. Do not expect that you will be best friends with one or both
of your roommates. If this happens, terrific. If not, it is still important to learn how to communicate and how to live
together comfortably.

Sometimes best friends don’t make great roommates and great roommates aren’t best friends. It is easy to become the
odd person out. For this reason, it is even more essential to make sure that you revisit the questions periodically and ask
each other if things have changed. Do not wait until problems arise.

Think through how you will word any new pet peeves that come up mid-year, or you will run the risk of putting someone
on the defensive due to lack of communication.

Living in a suite

In a suite, more people are living closer together, and that means there are more feelings and opinions to take into
consideration. It is essential that, when you discuss your concerns, you communicate with all of your suitemates and not
just one or two.
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With the number of people and with consideration of the common area, suites can be very social spaces. This can create
tension between roommates/suitemates when one person is trying to study or sleep in one room while someone else is
playing music or talking in another. Separate rooms are great to have, but remember to be considerate of those in the
next room. Just like triples, it is easy for one roommate to be the odd person out.

You don’t have to be best friends with your suitemates, but it is still important to learn how to communicate and how to

live together comfortably. Try to make time for everyone to get together at least once a week, maybe for a meal, to
discuss how things are going and to make time to communicate.
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Community Standards

Our residential communities are maintained for the well-being of all students who live there. Each student is expected to
live in a way that respects all community members. Each student is directly responsible for maintaining a safe, secure,
and healthy living environment in his or her residential area. Resident students are not just "renting a room;" they are
active members of a community.

In order to ensure the rights of all residents and to assist in the management of university residences, Colgate has
adopted the following policies and procedures for all residential areas (please note that a complete outline of university
policies is found in the Colgate Student Handbook):

University Code of Student Conduct

The Colgate Student Handbook states, “Colgate expects that its students will not lie, steal, cheat, engage in dishonest or
unlawful behavior or any other behavior intended to inflict physical or emotional harm on another person.” (Refer to
“System of University Standards and Student Conduct,” Colgate Student Handbook.)

In particular within our residential areas, students must be prepared to conduct themselves at all times in a way that will
not infringe on the rights and privileges of others. THE RIGHT OF STUDENTS TO SLEEP AND STUDY IN THEIR
ROOMS HAS THE HIGHEST PRIORITY AT ALL TIMES.

Students must agree to act as responsible citizens in the use of their rooms or apartments and common facilities,
respecting the rights of others at all times. Agreement of Community Expectations. An Agreement of Community
Expectations (ACE) is a document that is constructed by a particular living unit (e.g., house, suite, apartment, or floor).

Ultimately, the purpose of the ACE is to provide residents with the opportunity to assume the responsibility for
determining guidelines that their community will live by and to communicate their expectations of one another. The
members of the community develop this agreement at the beginning of the fall semester and revisit it throughout the
year to decide if the agreement is working or needs to be amended.

The ACE defines goals and standards for the community that are determined by consensus with every member of the
community. This decision-making process provides an opportunity for each resident to have a voice in determining the
standards of his or her community.

While there are some standards that are non-negotiable (i.e., standards set by university and Residential Life policy), the
ACE enables residents to determine standards that reflect the particular concerns of their community. The concerns
might include, but are not limited to: use of common spaces, reporting or confronting damage, attending programs,
attending meals, responding to fire safety issues, confronting personal safety issues, organizing intramurals, and ways to
appreciate the custodial staff.

The ACE agreement is important not only for determining local community standards but also for contributing to the
general community standards set by the Community Council for the entire residential area.
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Polices and Procedures
Alcohol and substance use

In a community, people must be aware that some lifestyle choices can have a negative impact upon the health and well-
being of those who live there.

Colgate University's alcohol policy is designed to address two issues: (1) Necessity of compliance with the civil and
criminal law of the State of New York. Members of the community need to understand that being at Colgate confers no
immunity from federal, state, and local laws; and (2) Application of our educational mission to the use of alcohol by
members of the community.

The university seeks to educate students about the dangers of drug and alcohol abuse as well as the importance of
healthy and responsible choices. Repeated involvement with, or excessive use of, alcohol and/or other drugs will be
viewed as a health concern as well as a disciplinary matter.

This policy has been designed to promote an understanding throughout the Colgate community that an individual who
chooses to use alcohol or other drugs is fully and individually responsible for his or her own actions. This includes the
personal and legal consequences associated with illegal use, possession, or distribution of these substances.

The Residential Life and Campus Safety stafts are on the campus primarily to assist students and to promote the well
being of the residential community. As members of the Dean of the College’s staff, Assistant Directors and Resident
Advisors are resources from whom students may seek clarification of the university’s alcohol and drug policy in a given
situation.

Programs held within the residential communities provide opportunities for students to educate themselves about the
impact of alcohol and other drug consumption on individuals and the community. The Residential Life and Campus

Safety staffs report student violations of the alcohol and drug policy to members of the Dean of the College staff.

The Residential Life and Campus Safety staffs may intervene when the pattern or frequency of a student’s alcohol or
other drug use poses a threat to the student’s health and/or safety or to those around him or her.

Alcohol and other drugs

For the complete Policy on Alcohol and Drugs, refer to the Colgate Student Handbook.

1. Under New York State law it is illegal: a) to provide alcohol to persons under the age of 21 years; b) for an
underage person to possess any alcoholic beverage with the intent to consume; ¢) for an underage person to
misrepresent his or her age, or to use false identification for the purpose of buying or otherwise obtaining
alcohol; d) to sell alcohol without an Alcoholic Beverage Control license; ) to use, possess, sell, or distribute
illegal drugs. Students found in under-age possession of alcohol will be directed by university officials (including
Residential Education staff and Campus Safety officers) to dispose of all alcohol.

2. Open containers of alcohol (e.g, cans, bottles, glasses, etc.) are not permitted in, nor may be transported
through, common areas such as bathrooms, stairwells, hallways, and lounges in residence halls; open containers
are prohibited outdoors.

3. Common sources of alcohol (e.g., kegs, beer balls, punch bowls, or other approximate equivalent number of
servings, etc.) are prohibited. Kegs are not permitted on university property or in the possession of recognized
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university organizations except when used by licensed caterers operating with the proper university
authorization.

4. No one shall be coerced to drink alcohol or use other drugs. Events that encourage excessive drinking, including
any drinking game or contest, are prohibited.

S. Use, possession, sale, or distribution of illegal drugs is prohibited in university-owned and university-managed
residences and property.

6. Visitors and guests who violate the university’s Policy on Alcohol and Drugs or New York State or federal law
may be expelled from university property and/or subject to criminal action. Colgate students will be held
responsible for the behavior of their guests, and for any incidents or disruptions that result from possession, use,
or distribution of alcohol or other drugs by their guests.

7. Possession of bars, large quantities of liquor, and/or any suggestion of excessive alcohol use conflicts with
Colgate’s Code of Student Conduct. Violations of this policy will be referred to the university for disciplinary
action.

Colgate expects that all residents and guests will abide by New York State law and these regulations. Violators of these
policies who come to the attention of the Residential Education staff or other members of the residential community will
be confronted. Residential Education staff members are instructed to report any violations to the appropriate
administrative official for further action. Refer to “System of University Standards and Student Conduct” in the Colgate
Student Handbook for more information about Colgate’s disciplinary processes.

Bicycles

Bicycles are prohibited from being kept in hallways, stairwells, foyers, lounges, or other public areas of the residence
units as they obstruct and block exits. Bicycles must be kept in student rooms, on bicycle racks, or in areas designated for
bicycle storage. Improperly stored bicycles will be removed. Bicycles are also prohibited from being ridden indoors.

To discourage theft, students are advised to lock bikes using a high quality lock, keep a record of the bike’s make and
serial number, engrave bikes with name and social security number, and report thefts to Campus Safety.

Breaks

The university observes several break periods throughout the year. The halls are officially closed during Thanksgiving,
winter and spring breaks. Please be aware that there are no dining facilities available to students when the halls are closed

during breaks.

Early arrivals

Students may not return to campus early in August or January without the permission of the Office of Residential Life.
Only pre-approved students who have a significant and critical role in the opening of the academic semester will be

allowed to return to campus prior to opening day.

Students who arrive early without permission will be subject to fines and disciplinary consequences, will not be issued a
key, will not be able to drop off belongings in their room, and will be asked to vacate the premises by university officials.

Late stays

Students are required to vacate their rooms by the posted closing time and at the end of each term within 24 hours after
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their last exam. Failure to leave within this time frame will result in fines, disciplinary consequences, and being asked to
vacate the premises by university officials.

Travel plans should be made well in advance; exemptions will not be made because of poor planning. In extreme
circumstances, students may request a contract extension to stay after the halls officially close at the end of each term.
Such requests must be made in writing to the Office of Residential Life two weeks ahead of time and will result in
additional occupancy charges. Only a limited number of requests will be allowed.

Building security

It is sometimes easy in a small community, such as ours, to become complacent about safety and security matters.
However, we all have a responsibility to protect our community and its individuals. Security is a matter of mutual
support, caring, and caution, and therefore, we all need to be conscious and aware of the following security policies and
procedures.

Door locks and codes

The entrances and exits to all residence buildings are regularly locked at 11 p.m. every evening. Entrances to the college
houses are locked 24 hours a day. If you are locked out of a building and you do not know the door code, please use the

exterior phones to call the individual you are going to visit to permit you entrance into the building. The distribution of,
or public display of door codes is prohibited. DO NOT SHARE THE DOOR CODES WITH NON-RESIDENTS.

Door propping

In order to ensure the safety and security of all residents, propping or otherwise interfering with the closure of any
exterior door is prohibited.

Keys

Students living within university housing are issued a room key upon their arrival to campus. Keys are the property of the
University and their duplication is expressly forbidden. Students are responsible for picking up their key at the time of
check-in. Failure to pick-up their room/apartment key will result in an illegal check-in fine. Students who lose their keys
will be charged $50 to cover labor and replacement costs.

Individual rooms will have their lock mechanism replaced and new keys will be issued. If you should lose your key, please
go first to the Accounting Office to pay the fee and then bring the paid accounting receipt to the Office of

Residential Life so that we may request that your lock be changed. Upon checking out from a university residence, keys
must be returned to a Residential Life staff member. Failure to return keys will result in lock replacement charges. Keys
may not be copied by anyone other than the Colgate lock shop.

Lockouts
Students who lock themselves out of their rooms or apartments should contact their building custodian if the "lock-out”
occurs during the weekday between the hours of 7 a.m. and 3 p.m. At all other times, students should call Campus Safety.

The first lockout is free of charge. A $S fee for each additional lockout will be assessed.

Checking in and out of rooms
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When moving into an assigned university room, each student is responsible for carefully checking the condition of
his/her room and its furnishings thoroughly, and for recording it on the Room Condition Report provided at the
beginning of each term.

Each student must sign and return their copy of the room condition report to their RA, CC, AM, or to the Office of
Residential Life in order to remain eligible to appeal any damage charges incurred to their room at the end of the year.
The university will hold each student responsible for loss and/or damage to university property beyond normal wear and
tear.

If two or more students reside within an area where damage has occurred, the charges will be proportionately charged
between the responsible individuals. Students are responsible for picking up their room/apartment key at the time of
check-in. Failure to do so will result in an illegal check-in fine. During hall closings (Thanksgiving, winter break and
spring break) students will be asked to complete a room checkout card that details how their room/apartment should be
left over break.

This includes removing all trash, leaving the heat on, locking windows and doors, and turning off all electrical equipment
and lights. Residential Life staff and Campus Safety will complete room inspections during these times to ensure the
safety of each residential area while they are unoccupied.

Problems will be documented and will be expected to be corrected. Students may also face fines and disciplinary
consequences for any violations or fire safety hazards noted. Upon checking out at the end of a term or year, students
should complete the Room Condition Report and follow the proper checkout procedures with their RA, CC, or AM.

Each residence hall or apartment room should be cleaned and vacuumed. Apartment residents should be certain that the
kitchen area and bathrooms are cleaned as well. Walls, furnishings, etc. should be free of defacement and/or damage;
trash should be removed; and beds and other furnishings should be returned to the positions found at check in.

Keys should be returned to an appropriate staff member. Please note that personal items that are left after check out
from the university room will be removed and disposed of at the owner's expense. Failure to check out properly will
result in a minimum $50 fine. There is also a $75 charge for a lost or non-returned key (includes fee for changing the

lock).
Compliance

Students are expected to comply with requests made by Residential Life staff as they respond to alleged policy or
behavioral violations. Students’ failure to comply with such requests will lead the staff member to seek assistance from
Campus Safety and/or the AD staff member on duty when a violation of federal, state or local laws, or university policy is
suspected.

Members of the Residential Life staff are considered to be university officials. As such, failure to comply with their
directives will be just cause for disciplinary measures to be taken.

Contract releases

The housing contract is binding for the entire academic year. Students who join Greek letter organizations during their
sophomore are not permitted to reside in their fraternity/sorority house until the fall of their junior year.
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Should circumstances arise that may warrant a contract release, a student must submit such reasoning in writing to the
Director of Residential Life for consideration. Only in rare circumstances are such releases granted.

Custodial operations

The cleaning of room and apartment/suite interiors is the responsibility of each resident. All common areas within
university residences are cleaned on a regular basis by the custodial staff. Lounges, hallways, kitchenettes, and bathrooms
should be kept as clean as possible by residents as well.

Damage billing

Damage to the university residential facilities, including residence hall rooms and public areas, should be reported
immediately to Residential Life staff. Additionally, regular inspections of all University residences will be carried out to
insure that damage is reported. When known, the person(s) responsible for the damage should be reported as well.

It is the policy of the University to charge all students who are responsible for avoidable damages and losses that occur in
student residence halls. "Avoidable damage" is defined as damage that is the consequence of careless, willful, or malicious
actions, including the consequences of horseplay and indoor sports.

Such damage contributes significantly to the general deterioration of living conditions, which impacts all students’
attitudes about community and personal safety. Students will be notified of damage billings and should make payments
for damage directly to the Accounting Office.

Damage fees will be determined by Buildings and Grounds crew on the basis of labor and material costs. Charges are
assigned equally to all occupants of the designated room, floor, building, or residential area, unless the person(s)
responsible for the damage assumes the full charge.

Common area damage

When individual responsibility for damage and loss in public areas (e.g., bathrooms, lounges, etc.) cannot be
determined, a charge will be made to all students within a reasonably defined area (e.g., room, floor, building, etc.)
following the same procedures as above. Common area damage assessments cannot be appealed.

Vandalism

Individuals living in each residential unit are responsible for the maintenance of a vandalism-free environment. The
privilege of living in the residence halls requires that residents exercise good judgment and self-discipline by taking

responsibility for their decisions and behavior. Vandalism not determined to be attributed to particular responsible
individuals will be billed as common area damage to that area.

Students will be charged for the following items, but not limited to:

o Furniture - damaged, missing, moved - $50 per piece plus $50 for each additional day and/or the full cost of
repair or replacement
o Cleanliness - varies depending on amount of additional cleaning needed
o Cinder Blocks - $25 per block left in each residence hall room or apartment
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o Keys - $75 for alost or non-returned key

o Room Damage - varies depending on amount of damage and Buildings & Grounds charges

5 Common Area Damage - varies depending on amount of damage and Buildings & Grounds charges. (Common
Area damages will be divided equally among all residents in a given area and are not subject to appeal.)

The Director of Residential Life reserves the right to refuse, revoke, suspend, or reassign housing of a student or group of
students based on inappropriate behavior or damages.

Electrical appliances and electrical usage

Caution should be exercised in the use of electrical appliances to prevent overloading of electrical circuits. All appliances
that do not comply with these regulations will be confiscated and fines will be assessed.

1. Multiple-outlet electrical plugs are prohibited; these plugs overload circuits and may cause a serious fire. Surge-
protected outlet strips are only to be used if needed.

2. Cooking appliances with exposed heating elements such as hot plates, toaster ovens, and coil hot water heaters
are not permitted in residence halls.

3. Halogen lamps are prohibited in all residential areas.

4. Electrical extension cords that are longer than eight feet are prohibited. All electrical extension cords must be UL
listed.

5. The installation of outdoor antennas or other devices on the exterior of any residential building is prohibited.
Under no circumstances should the electrical wiring in a room be altered. Installation or alteration of electrical
equipment and/or splicing cable lines is prohibited.

6. Other appliances that require an excessive amount of current are also prohibited. Appliances must be equipped
with an overheat fuse or automatic shut off devices and must be UL approved. Only refrigerators that are 1.7
cubic feet or smaller and microwaves that are 0.9 cubic feet or smaller are permitted.

Elevators

Unauthorized use of, or tampering with, elevators is prohibited. The university provides access to the Drake and Curtis
Hall elevators throughout the academic year. Should vandalism occur or if maintenance is necessary, the elevators will be
turned off for a specified period of time.

Fire safety

Fire safety is a concern in which student's actions or inaction can have a great impact on other students and the
Hamilton community. Each year, Campus Safety responds to many false fire alarms and in doing so, they themselves and
other students are put at risk. Unfortunately, multiple fire alarms run the risk of making students complacent and less
sensitive to the next fire call, which could be a major life-threatening situation.

To minimize the risks, the following fire safety rules have been adopted: sound the fire alarm and report all fires
immediately to Campus Safety; evacuate the building and stand away from all exits; and do not attempt to extinguish
fires yourself. Please note that individuals who cause false fire alarms are subject to criminal penalties, as well as

university disciplinary action that may include suspension, expulsion, a $150 fine, and repair charges.

Fire alarms and drills
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Fire drills in each residential area are scheduled regularly and are conducted by Campus Safety in accordance with state

and local fire codes. Fire drills are intended to orient the residents of the building with fire evacuation procedures and

emergency exit locations. It is imperative that students take fire alarms seriously and evacuate when the alarm sounds.

When exiting the building:

Stay calm and proceed immediately to the nearest exit. Be sure to know an alternate route if the nearest exit is
blocked.

Wear shoes and dress for the weather since you may be outdoors for a long period of time.

Take your keys because your room will be locked when you return.

Bring a towel to cover your face in case there is smoke.

Stay at least S0 feet away from the building but do not leave the premises without someone knowing in case we
have to take a head count.

Only re-enter the building after the alarm has been turned off and you have been instructed to do so. During fire
drills or alarms, Campus Safety is authorized to check all rooms for proper building evacuation. Individuals who
fail to evacuate are subject to University disciplinary action and fines.

Fire doors

Stairwell fire doors must be kept closed at all times. These doors will prevent smoke, fire, and toxic gases from entering

and spreading to other areas of the building. They are there to save lives and minimize damage to the building and

personal property.

Fire extinguishers and other fire-safety devices

1.

Every residence is equipped with fire extinguishers. Fire extinguishers should be used only for their intended
purpose and should not be removed from their assigned location.

Every residence is also equipped with wired smoke detectors. Smoke detectors are not to be tampered with,
disconnected, covered, or obstructed in any way.

Wall hangings or tapestries are prohibited from covering lights, smoke detectors, or electrical outlets. Tampering
with fire extinguishers, covering smoke detectors or fire sprinklers, or obstructing other fire-safety devices is
considered a serious offense that will lead to disciplinary action that may include suspension, expulsion, a $150
fine, and applicable repair charges.

If a smoke detector sounds unnecessarily, notify Campus Safety to respond to correct the problem.

Fire-related items

1.

3.

Candles (even for decoration and unlit), incense, potpourri burners, halogen lamps, and neon signs are
prohibited in all student residences. A $25 fine per appliance will be assessed and the property will be
confiscated.

Flammable liquids, turpentine, paint, gasoline, propane, kerosene, and/or ether may not be stored in a
residential building. This includes motorcycles, mopeds, or any machine or equipment that uses combustible
fuel.

All forms of pyrotechnics (fireworks) are illegal in New York State. Possession or detonation of fireworks is

prohibited.
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4. Students living in the residence halls are prohibited from having any BBQ grills (gas or charcoal) on campus.
Students should use the installed outdoor grills located throughout the residential areas. Students living in the
apartments are allowed to have gas grills provided that they are used and stored outside at all times.

Furniture, lounge furniture and university property

1. All furniture must remain in its assigned room/apartment throughout the school year. (The number of beds in
each of room of the suites in Bryan and Cutten may not be reconfigured in order to create a common room
within the suite.)

2. No University property may be removed from the residence halls, college houses, or apartments at any time.
Failure to observe this regulations will result in a $50 fine plus $50 for each day that the property is not in its
designated room or apartment.

3. No University furniture or property may be removed from lounges, conference rooms, or other community
areas for use in student rooms. Failure to observe this regulation will result in a $50 fine plus $50 for each day
that the property remains in the room after the student has been notified.

4. Eachroom has a Room Condition Report completed for it at the start of the school year. This form indicates the
condition and quantity of furniture in the room and must be signed by the residents of the room at their check-in
and check-out. Failure to sign does not waive the students’ responsibility for the furniture and condition of the
room. Each room should have one desk, one dresser (in place of a captains bed), one closet, one bed and one
desk chair per student.

5. Common areas of suites and apartments are supplied with a standard set of furniture. Please contact the Office
of Residential Life to find out what that furniture should be supplied.

Garbage removal/recycling

Recycling is mandatory in Madison County. Students in each residential area have a responsibility to separate
recyclables and place them in the recycling containers located in each hall for daily removal by the custodial staff.
Apartment residents must take out their own garbage and recyclables. Newell residents should take garbage to the brown
sheds outside of buildings 2 and 3. Recyclables are picked up weekly.

University Courts garbage sheds are green and are located behind buildings 6 and 10. Parker Apartments have a garbage
storage area next to the Commons on the side facing University Courts and recyclables should be placed by the chain
fences. Students who leave trash in apartment corridors will be fined $50 and may receive a fire safety citation for having
a fire hazard in the hallway.

Guests

Any nonresident of a room or apartment is considered to be a "guest” and must be sponsored by a host who is a resident
of the hall, house, or apartment. Although occasional overnight guests are permitted, the right of one's roommate(s) to
sleep and study must be respected at all times.

Therefore, no overnight guest(s) will be permitted in any room before: (1) each room occupant gives his or her consent;
(2) any conditions on the guest’s stay are understood by all concerned; (3) these arrangements are confirmed and
approved by all parties involved; and (4) the local Residential Life staff are made aware of the guests.

Informing the Residential Life staff of guests is important for both emergency and insurance purposes. It is the
responsibility of the host to explain Residential Life and University rules to his/her guest(s), including parking
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restrictions. The host is accountable for his/her guest’s behavior during their entire stay on campus. Residence hall
rooms can comfortably accommodate only those students assigned to them, and occupancy is strictly limited to the
students assigned to that room.

Therefore, the duration of a guest’s stay may not exceed three (3) days. A longer duration may blur the distinction
between "resident” and "guest," abusing the University’s right to charge for the use of its facilities.

Holiday decorations/lights

1. Holiday candles are not permitted in university-owned student residences. Students seeking to honor religious
observations should contact the Director of Residential Education for approved designated locations and
guidelines.

2. Natural trees are not permitted in student rooms. They are allowed in common areas only if a charged fire
extinguisher is in plain sight and within 15 feet of the tree. The tree should be watered regularly and the lights
should only be used when people are around. Trees cannot be located at the bottom of a stairwell, in an egress,
or within 28 feet of an exit. All holiday decorations must be removed prior to semester breaks.

3. Non-UL approved lights are prohibited from being used. Only UL-approved lights can be used.

Indoor sports
No sports or sport-like activities are permitted in university apartments, residence rooms, lounges, corridors, stairwells,
etc. Indoor sports infringe on the rights of others, can lead to damage of university property, or may cause harm to

oneself or others.

Water fights and snowball fights are prohibited inside all residences. Violators will be subject to disciplinary action and
will be billed for cleaning, damage, and/or fire alarm repair charges.

Insurance

The university is not responsible for theft or destruction of personal property. Personal Property Insurance information
is mailed to each student over the summer, and is also available by contacting the Treasurer's Office.

It is highly recommended that students secure coverage through either a Homeowner's Insurance policy or a Personal
Property Insurance policy (commonly known as renter's insurance. )

Leaves of absence

Should a student take a leave of absence for any reason and then return to Colgate, he or she must contact the Office of
Residential Education to apply for housing options.

All proper paperwork authorizing a return to college housing must be completed with the student’s administrative
advisor before placement.

Lofts and repositioning of beds/furniture

Limited lofting is available in the Cutten Complex only. Students will be charged for this service. Any change in position
or location of residence hall furniture will result in a minimum $50 charge to the student(s) involved.
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Cinder blocks used to raise room furniture are permitted, however they must be removed when students vacate their
room. Students will be charged for leaving cinder blocks in or near their residence hall room.

Maintenance concerns

The Buildings and Grounds Office is responsible for power or plumbing failures, as well as any general repairs. Any
damage or malfunction in a student room or common area should be reported immediately to Buildings and Grounds
between 7 a.m. and 4 p.m. on weekdays. For emergency maintenance during the weekends or evenings, please contact
the Heating Plant.

Noise

Residential students are asked to be particularly sensitive to noise outside of the residential units from the morning hours
through S p.m. when most classes have finished for the day.

Quiet hours

Minimum quiet hours in all residences are 12:00 a.m. - 8:00 a.m., Sunday through Thursday. Quiet hours on Friday and
Saturday nights are 1:00 a.m. - 8:00 a.m. Residents are permitted to agree to longer quiet hours through their Agreement
of Community Expectations, but may not agree to shorter quiet hours.

During quiet hours, any noise (e.g., stereos, T'Vs, radios, and verbal interactions) must be kept at a level such that it
cannot be heard by neighboring residents. Please note that throughout final exam period (from the end of the last class
until the end of the last final exam), 24-hour quiet hours are in effect. Violations during exam periods are subject to $25
fines.

Courtesy hours

At all times, students are expected to be courteous and to conduct themselves in a way that does not intrude on the rights
and privileges of others. Courtesy hours are in effect at all times. Continual violations of courtesy hours will result in
disciplinary measures.

Off-campus housing

Students may not live off campus without the permission from the Office of Residential Life. Students should not sign
off campus leases with village landlords without first having received off-campus permission. Signing an off campus lease
without such permission will not release the student from financial obligations to the university.

Off-campus lottery

All students wishing to move off-campus in their senior year must complete an off-campus application and return it to
the Office of Residential Life in October of their junior year. If the total number of students applying is less than 250, all
students will be given permission to live off-campus. If the number exceeds 250, a lottery will be held. No student who
appears on a Greek letter house live in list for the following academic year will be eligible for the off campus lottery, even
if there are fewer than 250 applicants.
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The off-campus lottery is done differently than the Room Selection process. Each application for oft-campus will receive
a number, based on the date it is received. No specific information about the group will be attached to the number used
during lottery. Those individuals/groups who do not receive permission to live off-campus will be placed on a waitlist. If
students are not given permission for off-campus housing by the time Room Selection takes place, they must live on
campus (if applicable, in their fraternity or sorority house). Greek letter students are required to live in their chapter
facilities if space allows. All Greek letter facilities are owned and operated by the university. The kitchen facilities are run
by each individual chapter.

First-years, sophomores, and juniors are not eligible to live off-campus.
Personal safety

While Hamilton, NY and Colgate University have been relatively free from incidents of violent crime, it is always
advisable to employ safety precautions. Avoid walking alone. BE SURE TO LOCK THE DOORTO YOUR ROOM AT
ALL TIMES. Report any suspicious persons on campus immediately to Campus Safety. Emergency phones, marked by
blue lights, are located strategically around campus; picking up the receiver of one of these phones will connect you
directly with the Campus Safety dispatcher.

Pets

No pets other than small aquarium fish (in tanks no larger than 20-gallon capacity) are allowed in the residence halls,
college houses, or apartments, since many people are allergic to animals and residential units do not provide adequate
space or security for the humane care of animals. Students who are found with pets, whether visiting or owned by the
student, may be subject to an automatic $50 fine and an additional $50 per day charge for each day after the university
has requested that the pet be removed.

Responsibility

Students must abide by all established Residential Life and university policies. Students will be held accountable for
knowing and following the rules, regulations, and guidelines of the Office of Residential Life.

This includes information found within the Colgate Student Handbook, the Residential Life Handbook, the Residential
Life Housing Contract and special informational newsletters and bulletins that are distributed by the office at various
times throughout the year pertaining to room selection and semester/vacation closings. Violations of policies are subject
to disciplinary action.

Roofs

The roofs of all university residences are restricted areas. Students found on the roofs will face disciplinary action.
Room changes

The Office of Residential Life is dedicated to fostering an environment where students may grow and learn. One of the
methods by which students may experience this is through the confrontation and resolution of conflicts. Students are

expected to resolve their roommate conflicts either on their own or through formal mediation with a member of the
Residential Life staff.
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Room changes will not be considered an effective way to resolve conflicts. Moves will not happen prior to mediation.
Room entry

University staff respects your rights to privacy and will work to assure that no unwarranted intrusion or entry into your
room occurs. Designated university staff members, including Campus Safety, Residential Life, and Buildings & Grounds,
have the authority to enter your room without your knowledge or consent, as outlined in this section.

University staff may enter a student room for the following reasons:

O to ensure evacuation during a fire alarm or drill

5 to ensure the safety of students during an emergency situation (i.e. responding to a reported incident or when
there is believed to be a serious physical or psychological distress or imminent danger to life, safety, health, or
property of the room's occupants.)

o for the performance of routine or emergency repairs or improvements

o for assessments of room and building damage (i.e. Thanksgiving, winter and spring break room inspections. )

Room personalization

Since your living space is intended to serve not only you and your roommates but the residents who will live there in
coming years, certain guidelines for personalizing rooms, apartments, or suites are necessary. These standards are
intended to contribute to the existence of a healthy, safe environment.

1. Students are not authorized to paint (including washable paint), renovate, or modify their rooms in any way.

2. Furniture must not obstruct smoke detectors or sprinklers, block heating vents, damage pipe coverings, or
impair quick exit from the room or window in case of an emergency.

3. When hanging pictures, posters, etc., do not use the following items on the walls: transparent tape, double-stick
tape, adhesive stick-on corkboard, nails, and screws. Poster putty and pushpins are acceptable means by which to
hang decorations.

4. Damage or stains that result from the mounting of decorations will be charged to the responsible student.

4

The number of beds in suite rooms may not be reconfigured in order to create a common room within the suite.

6. Because wall hangings and tapestries are generally made of flammable materials, each resident is expected to use
reasonable caution when decorating with these items. Wall hangings or tapestries are prohibited from covering
lights, smoke detectors, or electrical outlets. It is also important that people can see and walk clearly into the
room without having to move tapestries, flags, or curtains.

7. With regard to the exterior of room doors, or other areas that are within public view (including windows), the

Office of Residential Life reserves the right to deny any decoration/item that is deemed inappropriate or

offensive.

Room selection

Colgate University's Residential Life program offers a choice of several campus residential options, each with its own
special features. Specific information will be distributed to students during the spring semester that further explains the
Room Selection process.

As always, students should be more concerned about who they live with, instead of just where they live. Students
needing special housing based on dietary or medical needs must submit proper documentation as soon as there is an
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identified need for the university to be aware of and not at the time of room selection. These requests must be approved
by the Director of Health Services and/or the Director of Dining Services, and do not guarantee a student an exemption
from on-campus housing or the meal plan. Every attempt to accommodate students housing and dietary needs will be
made.

Only full-time, registered students are eligible to participate in Room Selection and to live on campus. By participating in
room selection and signing a housing contract, students agree to abide by all university policies and procedures. The
housing contract extends for the full academic year.

Smoking policy

In compliance with the New York State Clean Indoor Act, effective August 15, 2008, all Colgate facilities are smoke free.
Smoke free extends to all areas of all halls, houses, apartments, and townhouses including individual bedrooms, common
spaces, chapter rooms, and basements. All residents and their guests must be in compliance with this policy.

The following policy is established to insure compliance by the university with local laws and to insure that members of
the Colgate community are protected from undue risk. It is the policy and goal of the university to achieve a working,
living, and learning environment as close to smoke-free as possible.

1. Allindoor areas of the university are non-smoking areas where no person shall smoke or carry a lighted cigar,
cigarette, pipe, or any other form of smoking object. Non-smoking areas include, but are not limited to,
classrooms, all offices, hallways, entranceways, restrooms, elevators, lecture and meeting rooms, lounges,
libraries, dining areas, and athletic facilities.

2. All persons are strongly encouraged not to smoke at all on campus. However, there are exceptions to the policy,
where smoking is technically permitted. Outdoors, at least ten (10) feet away from entrances to buildings, and in
the individual student living spaces with the exception of areas designated as healthy-living.

This policy is dependent upon the mutual respect, consideration, and thoughtfulness of both the smoking and non-
smoking members of this campus community. Any complaints or violations of this policy should be brought to the
attention of the Residential Education staff in order to insure that a healthy environment exists for our community.

Solicitation on campus

All persons soliciting written materials on campus must obtain authorization from the Center for Leadership and
Student Involvement. The university retains the authority to remove any unauthorized materials distributed within
residence halls. Any strangers or solicitors without clearance should be reported promptly to Campus Safety. Rooms are
for residential use only and no student is to use or allow his or her room to be used for any commercial purposes.

Storage

Storage rooms are available for students in most residential areas. During the academic year students may store
footlockers, trunks, and empty boxes. During the summer, students may store boxed belongings that they are unable to
transport home in the hall where they resided that academic year. Any belongings kept on campus are stored at the
student's own risk. The university does not accept responsibility for lost, damaged, or stolen property. Campus Safety
manages all storage areas and can provide additional information about storage facilities.

Waterbeds
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Waterbeds are not permitted in any university residences due to the potential for water damage and structural damage.
Weapons

It is a violation of university regulations to possess or use any handguns, knives chemical weapons (including mace), BB
guns, paintball guns, slingshot devices, or any other substance or device designed to harm or incapacitate in or outside of
university residences. Rifles and shotguns are not permitted on campus, unless stored at the Campus Safety Office.

Windows and screens For health, safety, and maintenance reasons, screens shall not be removed from windows. In
addition, decorations or personal items may not be hung outside a window or be placed on windowsills or ledges.
Throwing objects out of windows is strictly prohibited. Any violations are subject to fines and disciplinary sanctions.

Disciplinary Process

By living in our facilities, students accept responsibility to comply with policies and guidelines established by the Office
of Residential Life. Noncompliance will result in disciplinary action from the university. The disciplinary system seeks to
educate students so that they understand both personal freedoms and the limits of belonging to and living in a diverse
academic community.

Reporting a violation

Any resident student, staff member, or other member of the community may report any perceived violation of university
or Residential Life policies. The report may be made to the Office of Residential Life (if the perceived violation involved
a Residential Life policy or occurred in a residential area), to Campus Safety, or to the Assistant Dean of the College for
other perceived violations of university policies.

Reports of perceived violations of Residential Life policy may be filed with any Residential Life staff (i.e., Assistant
Directors, Resident Advisors, Community Coordinators, and Apartment Managers) in the residential areas or directly at
the Office of Residential Life.

The Office of Residential Life may decline to pursue a complaint that, if proven, would not constitute a violation of
Residential Life policies. When appropriate, complaints will be adjudicated through the university’s disciplinary
processes. The university may elect to wait for a Campus Safety report before hearing a case if there is reason to believe
that the report will provide significant relevant information.

Refer to the “System of University Standards and Student Conduct” in the Colgate Student Handbook for more
information about the university’s disciplinary processes.
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